
IN THE CIRCUIT COURT OF JACKSON COUNTY, MISSOURI 
AT KANSAS CITY 

In Re: COVID-19 PRIVATE PROCESS SERVERS 

ADMINISTRATIVE ORDER 2020-070 

ORDER APPOINTING PRIVATE PROCESS SERVERS FOR SERVICE AT THE 
JACKSON COUNTY DETENTION CENTER 

WHEREAS, the existence and spread of the COVID-19 has resulted in the declaration of 
a world- wide pandemic; and 

WHEREAS, it is appropriate and necessary to take action to reduce the possibility of 
exposure to COVID-19 and to reduce the spread of COVID-19 creating this emergency; and 

WHEREAS, countless govermnental entities and private businesses have implemented 
numerous immediate actions and modifications to their normal course ofbusiness; and 

WHEREAS, one of the actions taken by Jackson County, Missouri is severely restricting 
access to the Jackson County Detention Center (JCDC). This restriction includes denying access 
by members of the staff of the Court's Department of Civil Process, thereby eliminating the ability 
of the Process Servers who normally serve process to individuals incarcerated in the JCDC from 
completing that service; and 

WHEREAS, it is imperative to take steps to protect the health and safety of all employees 
of the 16th Judicial Circuit, as well as of individuals both working at and housed within the JCDC, 
while also balancing the rights of all said individuals and parties to litigation; and 

WHEREAS, the unprecedented circumstances existing at this time warrant this 
administrative action; and 

WHEREAS, the Director of the Department of Corrections for Jackson County Diana 
Turner has provided the Court with affidavits from seven (7) individual Corrections Officers for 
the JCDC who are qualified to serve process, and who would be available to serve process on 
individuals incarcerated in the JCDC during the pendency of the pandemic; and 

WHEREAS, on this date, the Court sua sponte finds that Christopher M. Wolfe, Kiva L. 
Hill, Craig A. Braden, Michael R. Webb, Jason E. Hays, Rebecca A. White, and Lemuel L. Smith 
are qualified to serve process in matters where service of process has been ordered, and it is 
detennined that the party to be served is incarcerated in the JCDC. Affidavits from each of these 
individuals containing the information required by Local Rule 4.9 and attesting to such 
qualifications are attached and incorporated as Exhibit A. 



IT IS THEREFORE ORDERED, effective immediately and continuing through May 31, 
2020, unless modified prior to such date, that Christopher M. Wolfe, Kiva L. Hill, Craig A. Braden, 
Michael R. Vv'ebb, Jason E. Hays, Rebecca A. White, and Lemuel L. Smith are hereby appointed 
as private process servers specifically and solely for the purpose of serving process, which would 
otherwise be served by members of the staffof the Court's Department of Civil Process, to parties 
incarcerated in the JCDC. 

IT IS SO ORDERED. 

April 15, 2020 
Date 

Presiding Judge 

CC: 
All Judges of the 16th Judicial Circuit 
Mary Marquez, Court Administrator 
Diana Turner, Director, Jackson County Department of Corrections 
Theresa Byrd, Deputy Court Administrator 
Tracy Smedley, Deputy Court Administrator 
Angela Werkowitch, Director, Department of Civil Records 
Jack Foster, Director, Department of Civil Process 
Scott Brinlanan, Legal Counsel 
Verna Proctor, Director, Department of Criminal Records 
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AFFIDAVIT FOR APPOINTMENT AS A PRIVATE PROCESS SERVER 

CASE NO. _________ 

Process Server's Information: 

Legal Name: Christopher M. Wolfe 

CurrentAddress: 1300 Cherry St. Kansas City, MO 64106 

Occupation and Employer: Corrections Off.Leer ,Jackson County Detention Center 

..;;.;;;.;_;;..;_;;_::..;;.;;.;.____________________Telephone Number: 016 001 4227 

I, _____c_h_r_i_s_t;..,·o;.,p_h_e_r_M_._w_o_l_f_c_•____ , being duly sworn under oath and penalty of perjury 
(Name of Process Server) 

do hereby state that I meet_ the following qualifications: 

(Indicate with initials each qualification that applies) 

x I am at least eighteen ( 18) years of age; 

X I am a citizen of the United States; 

x l have a high school diploma or equivalent; 

x I have not plead guilty or been convicted of a felony or a misdemeanor involving moral turpitude; 

x I am not a fugitive from justice or currently charged with a felony or a misdemeanor involving 

moral turpitude; 

x l am not related to or employed by a party in the action; 

x l am of good moral character; 

x l will not serve process in any jurisdiction unless I am authorized by law to serve process within 

the jurisdiction where such service is made; and 

X l have not been disqualified by any Court to act as a process server within the preceding twelve 

(12) months. 

Process Server's Signature 

STATE OF MISSOURI 

COUNTY OF JACKSON ) SS. 

Subscribed and sworn to before me on 

oKWucHuKWu o. ooiNIGWE nv l· ..rtJ fJ r"d1-(/",0-!L._ 
My Commission Expires l}Jll,1"-'\.fC ~~l ~~ 

., Decornber14,2020 Notary Public 
Jackson County 

Commission #16746.!61 ,, / l/. r-i r, r"' 
My Commission Expires:__,/_.,,.. __-_.-t-L,_·_.,,..._._~;...._C......;"-:..._·'---':.....___ 

Note: It is a Class A Misdemeanor to make a false affidavit for the purpose of misleading a public 

servant. Section 575,050 RSMo 



-------------------------------

AFFIDAVIT FOR APPOINTMENT AS A PRIVATE PROCESS SERVER 

CASE NO. __________ 

Process Server's Info1·mation: 

Legal Name: Kiva L. Hill 

Current Address: 1300 Cherry St, Kansas City, MO 64106 

Occupation and Employer: Corrections Officer Jackson County Detentior1 Center 

Telephone Number: 816-881-422 / 

1, ______.,..,.:K;.;·':.'v;.;a:.;.;L:..·:....l.:.;Ii:.:1:.:1:....______, being duly sworn under oath and penalty of perjury 
{Name of Process Server) 

do hereby state that I meet the following qualifications: 

(Indicate with initials each qualification that applies) 

x I am at least eighteen ( 18) years of age; 

x I am a citizen of the United States; 

X I have a high school diploma or equivalent; 

x I have not plead guilty or been convicted of a felony or a misdemeanor involving moral turpitude; 

x I am not a fugitive from justice or currently charged with a felony or a misdemeanor involving 

moral turpitude; 

X I am not related to or employed by a party in the action; 

X I am of good moral character; 

X I will not serve process in any jurisdiction unless I am authorized by law to serve process within 

the jurisdiction where such service is made; and 

x I have not been disqualified by any Court to act as a process se, 1 within the preceding twelve 

( 12) months. 

Process Server's Signature 

STATE OF MfSSOURJ 

COUNTY OF JACKSON ) SS. 

Subscribed and sworn to before me on 

\tHlt1 
, -~~VI'//,,'., OKWUCHUKWU D. OOINIGWE.;c~•fuoTAAf8~ My Commission Explros

'.:*:' ..... '.•"; Oecember14,2020 
-~~-.SEA~./: Jackson County
>;'7,/Jf'-, ...~ Commlsslon#16746261 r1 4 r; -. ___,,;___;_..;...,___________1• • My Commission Expires: / .,,,__ - f · ~?-0 

Note: It is a Class A Misdemeanor to make a false affidavit for the purpose of misleading a public 

servant. Section 575.050 RSMo 



AFFIDAVIT FOR APPOINTMENT AS A PRIVATE PROCESS SERVER 

CASE NO. 
Process Server's Information: 

Legal Name: Craig A. Braden 

Current Address: 1300 Cherry St. Kansas City, MO 64106 

Occupation and Employer: Corrections Officer Jackson County Detention Center 

Telephone Number: .;;8:;;l:;;6;_-.;:;8.;:;8.;:;l_-.:.4::.22::.·.:..7_______________________ 

I, ______.;:;c.;:;r.=a.=i.;:;g..;.;Ac.•..;c.Bc:.r.:ca.:cd.:.eccn______ , being duly sworn under oath and penalty of perjury 
(Name of Process Server) 

do hereby state that I meet the following qualifications: 

(Indicate with initials each qualification that applies) 

x I am at least eighteen (18) years of age; 

x I am a citizen of the United States; 

X Thave a high school diploma or equivalent; 

x I have not plead guilty or been convicted of a felony or a misdemeanor involving moral turpitude; 

x I am not a fugitive from justice or currently charged with a felony or a misdemeanor involving 

moral turpitude; 

x I am not related to or employed by a party in the action; 

x r am of good moral character; 

X r will not serve prncess in any jurisdiction unless ram authorized by law to serve process within 

the jurisdiction where such service is made; and 

_ _:x.:_c. r have not been disqualified by any Court to act as a pro ding twelve 

(12) months. 

STATE OF MISSOURI 

COUNTY OF JACKSON ) SS. 

Subscribed and sworn to before me on 

Note: ft is a Class A Misdemeanor to make a false affidavit for the purpose of misleading a public 

servant. Section 575.050 RSMo 

https://8:;;l:;;6;_-.;:;8.;:;8.;:;l_-.:.4::.22


AFFIDAVIT FOR APPOINTMENT AS A PRIVATE PROCESS SERVER 

CASE NO. 

Process Server's Information: 

Legal Name: ML chael R. Webb 

Current Address: 1300 Cherry St. Kansas City, MO 6410 6 

Occupation and Employer: Corrections Off.leer Jackson County Detention Center 

_:...;.;;.;.......;;.;:..::.....:..::..::..._________________________Telephone Number: 816-881-4221 

I, ______::.,M:.::i:.::c:::h:.::a:.::e:.::l:....:.R:.::·_;;W:.::e:::b:::b_;;_____ , being duly sworn under oath and penalty of perjury 
(Name ofProcess Server) 

do hereby state that l meet the following qualifications: 

(Indicate with initials each qualification that applies) 

x ram at least eighteen ( 18) years of age; 

x [ am a citizen of the United States; 

x I have a high school diploma or equivalent; 

X I have not plead guilty or been convicted of a felony or a misdemeanor involving moral turpitude; 

X [ am not a fugitive from justice or currently charged with a felony or a misdemeanor involving 

moral turpitude; 

X I am not related to or employed by a party in the action; 

x I am ofgood moral character; 

x I will not serve process in any jurisdiction unless I am authorized by law to serve process within 

the jurisdiction where such service is made; and 

X I have not been disqualified by any Cmut to act as a process server within the preceding twelve 

(12) months. . ~££W~ 
Process Server's Signature 

STA TE OF MISSOURI 

COUNTY OF JACKSON ) SS. 

Subscribed and sworn to before mC on 

Nole: It is a Class A Misdemeanor to make a false affidavit for the purpose of misleading a public 

servant. Section 575.050 RSMo 



AFFIDAVIT FOR APPOINTMENT AS A PRIVATE PROCESS SERVER 

CASE NO. 
Process Server's .Information: -----------~ 

Legal Name: Jason E, Hays 

CurrentAddress: 1300 Cherry St. Kansas City, MO 64106 

Occupation and Employer: Corrections Officer Jackson County Detention Center 

Telephone Number: _B::..l::..6::..-_B::..8::..1::..-_4;.;2:...2::..7:_________________________ 

I, ______...,cJ.;;a.;;s.;;o.;.;n_E_._H.;.a
4
y ... s_______ , being duly sworn under oath and penalty of perjury 

(Name of Process Server) 
do hereby state that I meet the following qualifications: 

(Indicate with initials each qualification that applies) 

x I am at least eighteen ( I 8) years of age; 

x l am a citizen of the United Stales; 

x I have a high school diploma or equivalent; 

x I have not plead guilty or been convicted of a felony or a misdemeanor involving moral turpitude; 

x I am not a fugitive from justice or currently charged with a felony or a misdemeanor involving 

moral turpitude; 

X I am not related to or employed by a party in the action; 

x l am of good moral character; 

x [ wil[ not serve process in ahy jurisdiction unless I am authorized by law to serve process within 

the jurisdiction where such service is made; and 

x I have not been disqualified by any Court to act as a process server within the preceding twelve 

(12) months, 

STATE OF MISSOURI ) 

COUNTY OF JACKSON ) SS. 

Subscribed and sworn to before me on 

Note: It is a Class A Misdemeanor to make a false affidavit for the purpose of misleading a public 

servant. Section 575.050 RSMo 



AFFIDAVIT FOR APPOINTMENT AS A PRIVATE PROCESS SERVER 

CASE NO. 
Process Server's Information: 

Legal Name: Rebecca /\, WhHe 

Current Address: 1300 Cherry St. Kansas City, MO 64106 

Occupation and Employer: Corrections Officer Jackson County Detention Center 

Telephone Number: 816-881-422'7.;...;;..;;..._;c..:..:,_cc:;:..:..____________________ 

I, ______R_.e_b_e_.• c_.c_a_A_·_._w_,h_1_·t_e______, being duly sworn under oath and penalty of perjury 
(Name of Process Server) 

do hereby state that I meet the following qualifications: 

(Indicate with initials each qualification that applies) 

X I am at least eighteen (18) years of age; 

x I am a citizen of the United States; 

X I have a high school diploma or equivalent; 

x I have not plead guilty or been convicted of a felony or a misdemeanor involving moral turpitude; 

x I am not a fugitive from justice or currently charged with a felony or a misdemeanor involving 

moral turpitude; 

x I am not related to or employed by a party in the action; 

x I am of good moral character; 

x I will not serve process in any jurisdiction unless I am authorized by law to serve process within 

the jurisdiction where such service is made; and 

STATE OF MTSSOURI ) 

COUNTY OF JACKSON ) SS, 

SubsCribed and sworn to before me on 

Note: It is a Class A Misdemeanor tp make a false affidavit for the purpose of misleading a public 

servant. Section 575.050 RSMo 



X l am at least eighteen (18) years of age; 

x I am a citizen of the United States; 

x I have a high school diploma or equivalent; 

x I have not plead guilty or been convicted of a felony or a misdemeanor involving moral turpitude; 

x I am not a fugitive from justice or currently charged with a felony or a misdemeanor involving 

moral turpitude; 

x I am not related to or employed by a paity in the action; 

x I am of good moral character; 

X I will not serve process in any jurisdiction unless I am authorized by law to serve process within 

the jurisdiction where such service is made; and 

X I have not been disqualified by any Court to act a,process serve' 

(12) months. -✓~t. 
---=------------

AFFIDAVIT FOR APPOINTMENT AS A PRIVATE PROCESS SERVER 

CAS[o NO. 
Process Server's Information: 

Legal Name: LemueJ. I.. Sm -Lth 

Current Address: 1300 Cherry St. Kansas City, MO 64106 

Occupation and Employer: Corrections Off:Lcer Jackson County Detention Center 

..:.::..::.....:=....:..::.:::...:.____________________Telephone Number: 816-881-42:2'/ 

I, ______..;:L;.:e.:;m;:u;.:e.;:lc...;;L..;.._;;S;,;,m;;;;i,c;t;,;,h______ , being duly sworn under oath and penalty of perjury 
(Name ofProcess Server) 

do hereby state that I meet the following qualifications: 

(Indicate with initials each qualification that applies) 

Process Server's Signature 

STATE OF MISSOURI 

COUNTY OF JACKSON ) SS. 

Subscribed and sworn to before me on 

Note: It is a Class A Misdemeanor to make a false affidavit for the purpose ofmislcading a public 

servant. Section 575,050 RSMo 




